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Address
Personal Profile:
Describe yourself - example
I am an experienced manager with over 20 years experience within the **** industry.  I am a confident, enthusiastic and conscientious person who can work efficiently either as part of a team or alone.  I am a quick learner who enjoys the challenge production management offers.

EDUCATION HISTORY
Detail Academic Qualifications giving dates, course names and results achieved
1993 - 1995
University

BSc 
1991 - 1993
Institute of Higher Education

HND
1977 - 1984
School

GCE O’Levels,   A’ Levels

Training Programmes:

· Bullet point training 

EMPLOYMENT HISTORY

Dec 2008 – Date
Present / Most recent Company Name (Brief Description of Company)
Production Shift Manager
Summarise role with number of people reporting to you, describe operation you are/were responsible for, i.e. machine shop / welding / packaging process. Then...
Responsibilities
Explain key responsibilities and achievements KPI’s key performance indicators like this

Key Achievements/KPI:

· Safety – YTD 11 – Target 20 – 2007 41

· Quality – YTD 96.4% - Target 95% - 2007 95.5% Measures in place to reduce by end of 08

· OEE (Overall Equipment Efficiency) – YTD 41.6% - Target – 55% - 2007 38%

· Plan Completion – YTD 103.5% - Target 94% - 2007 – 88%

· Waste  – YTD 1.61% - Target 5% - 2007 6%

· Downtime – YTD 27,800 – Target to reduce by 50% - 2007 52,000 mins

· Absence – YTD 3.98% - Target 3% - 2007 4.03%

· Ongoing training and development of all staff which includes cross skilling.

Achievements’
Should be at least 3 bullet points with tangible achievements described

Nov 2005 – Dec 2008

Previous Company Name




Previous Job Title Team Leader and Unit Manager 
Repeat with summary and responsibilities and achievements. Do this for all positions and companies worked for
HOBBIES / INTERESTS
Mention any clubs / societies / charity work / keep it interesting but not too elaborate.
PERSONAL DETAILS

Marital status, nationality, 

CV SHOULD ALWAYS REACH 2 SIDES A4 AND TRY NOT TO BE LONGER THAN 3 SIDES. 

